CHAPTER 732
CIVILIAN PERSONNEL SUITABILITY AND SECURITY

1. DEFINITIONS

a. Suitability. Suitability, asthe term is used in this Chapter, means a requirement for
employment by the government having reference to the character, reputation, and fitness of the
person under consideration.

b. Security. Security, asthe term is used in this Chapter, is concerned with the employment
and retention in employment of persons in positions the duties of which relate to the protection
and preservation of the military, economic and productive strength of the United States,
including the security of the government in domestic and foreign affairs, against or from
espionage, sabotage, and subversion, and any and all other acts or situations likely to weaken or
destroy the United States.

2. ASSISTANCE. Pleaserefer to Chapter 001 of this Manual for the telephone number to
call for additional information or further assistance relative to this Chapter.

3. DISTINCTION BETWEEN SUITABILITY AND SECURITY

a. It issometimes difficult to distinguish between suitability and security. The distinction
made in this Chapter is the same as that set forth in 5 USC 7513 and 5 USC 7532. 5 USC 7513
authorizes removals on the basis of suitability for such cause as will promote the efficiency of
the service. 5 USC 7532 authorizes removals for reasons pertinent to national security.

b. An employee can be removed in the interest of national security ONLY if that employee
occupies a sensitive position. |f the employee does not occupy a sensitive position, potentially
actionable misconduct should be evaluated against 5 USC 7513 to determine if the criteria for
unsuitability removal are met and the remova will promote the efficiency of the service.

4. RESPONSIBILITIESFOR SUITABILITY AND SECURITY

a. The employing activity is responsible for maintaining a personnel security program in
accordance with SECNAVINST 5510.30A, and adjudicating suitability in accordance with
Office of Personnel Management (OPM) standards set forth in Title 5, Code of Federa
Regulations, Part 731. In so doing, the activity will:

(2) Initiate all personnel investigations with the exception of the National Agency Check
with Inquires, which will be initiated by the Human Resources Service Center, East (HRSC East)
in connection with the in-processing of new employees or when the activity's security officer
elects to initiate the action.
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(2) Designate the sengitivity of civilian positions.

(3) Receive investigations from the Department of the Navy, Central Adjudication
Facility, (DON CAF) which contain potentially disqualifying information, adjudicate suitability,
and report the action taken to DON CAF.

(4) Consult with the Human Resources Office (HRO), Norfolk concerning unfavorable
suitability determinations, including issues of material falsification in the employment
application.

(5) Initiate required personnel actions with the assistance of the HRO Norfolk.
b. The Human Resources Office (HRO), Norfolk will:

(1) Advise employing activities concerning unfavorable suitability determinations,
including issues of material falsification in the employment application.

(2) Assist employing activities in initiating required personnel actions.

(3) Represent employing activities in the administrative appeal s process.
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