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CHAPTER 530 
WITHIN-GRADE INCREASES 

 
1. PURPOSE.  This Chapter provides criteria used in determining employee entitlements to within-
grade increases.  Advancements are made when an employee with a current annual performance rating 
of fully successful or better has served the required waiting period since the last within-grade or 
equivalent increase. 
 
2. ASSISTANCE.  Please refer to Chapter 001 of this Manual for the telephone number to call for 
additional information or further assistance relative to this Chapter. 
 
3. WAITING PERIODS 
 
 a.  General Schedule 
 
  (1) 52 weeks for advancement to steps 2, 3 or 4 
 
  (2) 104 weeks for advancement to steps 5, 6 or 7 
 
  (3) 156 weeks for advancement to steps 8, 9 or 10 
 
 b.  Federal Wage System 
 
  (1) 26 weeks for advancement to step 2 
  
   (2) 78 weeks for advancement to step 3 
 
  (3) 104 weeks for advancement to steps 4 and 5 
 
4. EFFECTIVE DATE.  A within-grade increase is effective on the first day of the pay period after 
an employee becomes entitled to the increase.  Exceeding the allowable number of hours in a nonpay 
status may lengthen the waiting period. 
 
5. EFFECT OF QUALITY STEP INCREASE (QSI).  General Schedule employees may have 
their within-grade schedule changed by the award of a QSI.  QSI's are not considered an equivalent 
increase and therefore do not require a new waiting period.  However, they can alter the waiting period 
length if the QSI places the employee in a step that requires a longer waiting period than the step 
formerly held (such as steps 4 and 7).  Federal Wage System employees are not eligible for QSI's. 
 
6. EFFECT OF PERFORMANCE RATINGS ON WITHIN-GRADE INCREASES.  
Within-grade increases for employees with performance ratings below fully successful will be deferred 
until work reaches the fully successful level (see Chapter 431 of this Manual). 


